OCCUPATIONAL HEALTH AND
SAFETY (OHS) POLICY

SALESIAN
POLICY STATEMENT COLLEGE

CHADSTONE IST.1057

The College is committed to providing a safe and healthy workplace (without risks to physical

and mental health) for staff, students, visitors, contractors and other parties by discharging its

OHS responsibilities. The College recognises that all parties have responsibilities for their own
safety and the safety of others.

POLICY SYNOPSIS

This policy outlines the important role that all members of the College community (including
visitors and contractors) play in providing a safe and healthy workplace. It assigns
responsibilities to Directors, the Leadership Team, managers / supervisors, employees,
students, contractors, visitors, the OHS Committee, OHS Representative and the Return to
Work (RTW) officer. Particular attention is given to RTW processes, reporting and resolution
of issues and reportable OHS incidents.
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RATIONALE

To ensure that employees, students, visitors, contractors, volunteers and other members of
the community are aware of the College’s approach to OHS, that OHS is an integral part of all
our operations and that everyone has responsibilities to contribute to a safe and healthy
workplace.

SCOPE

This policy impacts on the College, its Board, the Leadership Team, managers / supervisors,
staff, students, contractors and visitors. It applies to all activities conducted at the College and
College activities held elsewhere.
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POLICY

The College is committed to providing a safe and healthy workplace (without risks to physical
and mental health) for employees, students, visitors, contractors and other parties by
discharging its OHS responsibilities.

Incidents (including injuries and ilinesses) must be reported as early as practicable using the
OHS Incident Form located on the College’s Knowledge Base (KB) online platform — an
example of the form is provided below. Where required by law, return to work planning and
implementation undertaken and incidents notified to Worksafe Victoria. Worksafe Incident
Notification should be undertaken as soon as a reportable event occurs.

All community members are expected to play a part in health and safety and meet their
obligations. In particular, community members are encouraged to report OHS issues and
concerns using the OHS Incident Form. Issues will be resolved in accordance with the OHS
Issue Resolution Flowchart that is also provided below.

The OHS Incident Form is used to report concerns, hazards and illnesses and injuries that are
not minor. In relation to incidents at the College, reports will be completed by the School
Nurse or Student Reception staff (with the support of the first responder). In these instances,
the Manager — HR, Risk and Compliance, School Nurse or Student Reception staff will also be
responsible for reporting serious incidents to Worksafe. However, responsibility for
completion of forms and reporting to Worksafe rests with teaching staff for offsite events e.g.
sports, excursions, camps. Leadership Team members and administrative staff can assist
teaching staff in meeting their responsibilities.

Responsibilities

The Board of Directors is required to ensure the Principal and Leadership Team discharge
their accountabilities and for receiving regular reports to ensure this policy is complied with.

The Principal and Leadership Team is responsible for:

e Providing safe systems of work (including for the safe use, handling and storage of
substances) so far as is practicable.

e Following a systematic approach to meeting OHS obligations including development of
policies and procedures.

e Providing adequate resources for implementing this policy and assigning responsibilities for
OHS duties.

¢ Providing and maintaining safe plant and systems of work and monitoring arrangements for
the safe use, handling, storing and transport of plant and substances.

e Providing information, instruction, training and supervision for employees and contractors to
enable them to work in a safe and healthy manner.

e Encouraging and providing opportunities for all employees to contribute to workplace
safety.

e Consulting with employees (and their representative) and other stakeholders on OHS
issues.

¢ Resolving any OHS issues and striving for continuous improvement.

o Utilising OHS resources available from the CECV Industrial Relations Unit and WorkSafe
Victoria.

e Ensuring the College is managed in a manner that, as far as practicable, does not expose
the public to risks.
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Managers and supervisors (supervising work of other staff and / or students) must:

Be accountable for OHS in areas under their control.
Understand OHS risks and hazards.
Actively practice and develop proper attitudes towards OHS matters.

Identify and control risks associated with work / activities using risk management
processes.

Ensure that safe work practices are employed.

Ensure employees, students and others receive appropriate induction, training and
information and use safety equipment where required.

Make reasonable enquiries to ensure that contractors are suitably qualified for the work
they are engaged to undertake.

Employees, contractors and sub-contractors must:

Be aware that each plays a part in OHS and report any OHS issues that arise.
Complete the College’s induction programs and adhere to policies and procedures.

Assess risks associated with tasks and work they undertake and consider options to
minimise risk to themselves and others.

Actively consider hazards and risks in formulating approaches to their work and implement
or recommend measures that eliminate or minimise risks.

Undertake appropriate safety training and be familiar with and comply with this policy,
procedures and guidelines developed to promote a safe and healthy work environment.

Take reasonable care of their own health and safety and that of others affected by their
actions or omissions and eliminate or minimise risks and hazards.

Act in accordance with policies and procedures including accident and incident reporting
and reporting potential hazards.

Seek information or advice where necessary before carrying out new or unfamiliar work.

Maintain dress standards appropriate for activities including protective clothing and
footwear.

Be familiar with emergency management procedures including the location of emergency
equipment and comply with instructions given by emergency personnel such as wardens,
communications officers and first aid staff.

Not wilfully interfere with or misuse items or facilities provided in the interests of health,
safety and welfare of school employees and students.

Provide evidence of insurance and qualifications where required (contractors and sub-
contractors).

The OHS Committee is responsible for:

Discussing OHS issues and making recommendations to the Leadership Team including:
o OHS objectives and targets.
o Monitoring systems / processes to identify and control hazards / risks.
o Employee access to materials / skills to effectively manage OHS risks.
o Developing and maintaining a risk register.
o Undertaking risk assessments and developing mitigation strategies.
o Addressing any OHS issues referred to them.
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The Return to Work Officer(s) is appointed to assist employees with return to work following
workplace incidents, accidents and injuries — their role is outlined below in Important Return to
Work (RTW) Information.

The OHS representative (elected by staff every 3 years) is required to:

o Represent staff and voice their views and concerns to the OHS Committee and
Leadership.

e Assist in disseminating OHS information.
e Attend the OHS committee (minimum four times per year).

Our RTW coordinator is the point of contact injured staff and supports them throughout their
recovery by:

e Assisting them to remain / return to work while they recover.

e Plan and progress return to work.

o Consult with the injured staff, their health practitioners and our WorkSafe Agent.
e Monitoring recovery.

e Take steps to prevent recurrence / aggravation of the injury.

e Acting as a point of contact for WorkSafe and help resolve RTW issues.

The HR, Risk and Compliance Manager oversees the implementation of our OH&S
management framework by:

e Ensuring we meet the OH&S Act, OHS Regulations and other compliance codes

e Supporting the development and implementation of the OH&S induction program for all
staff

e Collaboratively work with relevant stakeholders to review, maintain, develop and
implement OH&S policies

e Collaboratively work with the Facilities Manager, School Nurse and HSR to ensure
incident reporting procedures are upheld and followed

e Provision of information and professional learning on OHS compliance information
e Report to staff on OHS compliance information
e Oversee the implementation of the risk management framework

Students are responsible for:

e Complying with rules and procedures and directions from staff related to health and
safety.

e Acting in accordance with a personal sense of responsibility and display a caring
attitude for the health and safety of others.

e |dentifying risks and control measures to eliminate or minimise risks.

DEFINITIONS

Contractor An organisation or person other than an employee who provides
services.

Health and Safety OHS Committee member elected by staff to receive and / or raise

Representative (HSR) issues, participate in the OHS Committee and exercise powers
afforded to them under the OHS Act and Regulations.
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OHS Committee A College Committee comprising the HSR, Business Manager
and other management appointments — currently RTW
Coordinator, Daily Organiser and Sport Academy Co-ordinator.

Sub-contractor An organisation or person engaged by a contractor.

PRINCIPLES

The care and safety of our community members is at the core of our Salesian values and a
legal requirement. This Occupational Health and Safety Policy and other policies (such as our
Child Safety Policy) assist in discharging our obligations.

RELATED POLICIES

http://www.cecv.catholic.edu.au/OHS-WorkCover/

OH&S Act 2004 & Regulations 2017 https://www.legislation.vic.gov.au/in-force/acts/occupational-
health-and-safety-act-2004/038

Dangerous Goods (Storage and Handling) Regulations 2012 https://www.legislation.vic.gov.au/in-
force/statutory-rules/dangerous-goods-storage-and-handling-requlations-2012/008

Workplace Injury Rehabilitation and Compensation Act 2013 https://www.legislation.vic.gov.au/in-
force/acts/workplace-injury-rehabilitation-and-compensation-act-2013/042

Important Return to Work (RTW) Information
Emergency Management Policy

Risk Management Policy

First Aid Policy
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PROCEDURES - REPORTING REPORTABLE OHS INCIDENTS TO
WORKSAFE VICTORIA

Extract from https://www.worksafe.vic.gov.au/report-incident last updated 31 Jan 2020

1.

2.

Make sure everyone is safe and call 000 if needed.

Determine if an incident is reportable:
Incidents that must be reported include those resulting in:

death

a person needing medical treatment within 48 hours of being exposed to a substance
a person needing immediate treatment as an in-patient at a hospital

a person needing immediate medical treatment for one of the following injuries -
amputation, serious head injury or serious eye injury, removal of skin (example: de-
gloving/ scalping) electric shock, spinal injury, loss of bodily function, serious
lacerations.

(Full list below)
Definitions:

¢ Immediate medical treatment - operation, administration of drug but not diagnostic
procedures.

e Head injury - scalping, penetrating, fracture, unconsciousness caused by trauma,
burn.

e Eye injury - loss of sight, penetrating, burn.
Spinal injury — fracture but not muscular injuries.

e Loss of bodily function - unconsciousness, loss of movement, loss of the senses
(smell, taste, sight or hearing), loss of function of an internal organ.

e Lacerations - deep or extensive cuts, tears or wounds.

¢ The immediate medical treatment required may be to prevent loss of blood, loss of
bodily function, infection.

3. Report the incident if required
e Ensure the incident scene is not disturbed (refer step 4) unless to protect a person's
health or safety, to help someone who is injured or make an area safe.

e Call 132360 (WorkSafe) immediately. They will lodge incident details and email a
link to an online incident notification form and advise if an inspector will make a
site visit and whether the incident scene can be disturbed before the visit.

e Report the incident within 48 hours - complete and submit the online incident
notification form. You will receive an email copy. If problems are encountered,
email form to info@worksafe.vic.gov.au

o (Keep forms for at least 5 years)

4. Record injury in the Register and follow Salesian College reporting process
(overseen by HR, Risk and Compliance Manager)
See process flowchart below in guidance and process section.
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Incident notification form

Located at https://content.api.worksafe.vic.gov.au/sites/default/files/2019-11/FOR-Incident-notification-form-2019-10.pdf
d/loaded 18 Jun 2020

F T T T T T T T T T T T T T T T FTSF

% Incident notification form m

General information and instructions

Please fill out all required fields and return electronically to: info@worksafavic.govau,
atarnatively post to WorkSate Victoria, PO Box 279, Geelong, VIC 3220.

Notifier ID
o-[T1T1T]
Ring 1800 136 089 to obtain your unique notifier ID

The notifier id Is your proof of immediate notification. Immediate notification is required under section 38(1) of tha
Occupational Health and Safety Act 2004 and regutation 44 and 45 of the Equipment {Public Safety) Regulations 2017,

Name Position title Telephone number

I I I |

Date Date ofincident Time of incidant

INanmofenpbyulSeH-andoyedpwlsmlPersonhdwgedmsutedeq[thmt I
ISalesian College (Chadstone) |
Business address (not PO Bax)

[10 Bosco Street Chadstane Vic 3148 |
Name of employer of deceased / injured person(s), if any, if different from above

A

mdmsoﬂocaﬁmmmhddemoowned I

Brief description of theincident
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Name Male / female Date of birth

| l l |
Residential address Postcode

| l |
Telephone number Occupation/ job title Employee/contractor/member of public

Work / activity being undertake at time of incident (identity any plant, substance, equipment involved)

| |

Brief description of injuries

Person{s) who saw Incident or firstcame to scene

I ]

Action taken / intended, if any, to prevent recurrence of incident

The above information ks 1o be provided to tha extent that it s known at the tims of writing.

I declare thatwhere | provide personal or health miormation to WorkSate Victoria (WorkSate) sbout any other individusl | am authorised 1o
provide that information, the informiation has been coliscted in accordance with spplicable privacy legislation and the indidual has besn or will
be made awsre of WorkSale's identity and how 10 contact [Land of the other matters of which an individual |s required 1o be made aware when
personalor haalth information (s collectad about them.

Signature Date

|8

—

~
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Callection of personal and health information

WorkSate Victorls (WorkSafs) is a body conporats establiehad under Victoran workers
wwwvorksalevic.gov.au

your nearsst WorkSate office, visit our websse st
notification will be usad for the purpose of montorning,

and rvestigating

compensation egisiation. To obtain the contact detais of
Persona and health Information coledtad In connection with this
The information may also be used for the

purpose of administering and enforcing legislation administersd by WorkSale, administration and evaiustion of the WorkSale's programs generally

and legal proceedinga.

Subect toSaction 10 of the Oocupsational Heslth and Safety Act 2004, WorkSafe may disdose suchinformation to its

confractors and agents, 1o other regulatony agencies, 1o a court or tribunal and to any persan or organisation authorsed by the indsdual to whom it
relates, or by law o obtain it Callection of this information s requirad by the Occupational Health and Safety Act 2004 and othecJegisiation
adminstered by WorkSate. If you donot provide any of this information, you may be subiject toa panalty. Indiduals have rights of access to personal

at
Notice of an incident

end haalthinformation WorkSate holds about thesn: contact the WorkSafa Freedom of Information Offioss. You can access WorkSales Privacy Pollcy
wwwaworksafevic.gov.au

This information is a summary of theincident notification provisions and should be read In conjunction with the legistation.

Part 5 of the Ocoupational Health end Safaty Act 2004 requires an
amployer or sef-employed person fo notity WorkSale immediataly after
bacoming awave of an incdent at aworkplace which resulis in—
« thadeath of any person of
+ @ person requiing medcal treatment within 48 hours of expoaure 1o s
or
* @ person requinng emmeadiate beatmeant #s an in-patient in a hospital
o
+ & person requiring emmeadate medical Ireatment foe —
~ Ihe amputation of any part of his or hee boay. o
— asenoushead inury, or
~ BSENOUSEYE NNy, or
— the separation of his o her skin from undetlying tissue
(such as de-gloving or scaloing), or
~ gectricshock.or
— aspnaiinury, o
~ theloss of a bodly function; or
~ garous lecerations

Notice of incident thal exposes a person 10 risk

Anemployer or self-employed person must notify WorkSalke
¥mmedistely sfter bacoming eware of anncident at a workplace which
SOses & person in the immeadiate vicinty 1o an imvnediate risi o the
parsons health and safety through—
& the collapse, overturning falkure or mallunciion of or demage to, any
plant that the regulations presct be must not be used unieea the plant
Ialicensador registered; o

1 the collapse o alure of an excavation or of any shoring supporting &n
BXCEENON; OF

« tha collapse or partie collapse of any part of sbuiidng or structure, or
o an impiosion, explosion or fireor
& thaescape spliage or leakape of any substance Including dangerous
goodsasdefinedin theDangerous Goods Act 188& or
t the tall or refaase froma hesght of any plant substance or obiector
@ thefollowing incidents ina mine
L the overtuming or colapse of any plant. or
I the innush of watar mud or gas; o
Ik theintarnuption of the main system of ventistion
Inaddifion toimenediate notification. the empioyed/sesf-employed
person must provice a written recond of tha incident 1o WorkSate within
48 hows of becoming awee of an incident.
1. sonatity WorkSateimmediataly, call 132360
2 foc wrtten notification send this incdent nobificstion jorm o WorkSate
withindShourse
» sactroncally via the webor
« by postto PO Box 279, Geelong. VIC 3220 or
« bytacsimieto (03) 9641 0 or
» Dy postor delvery to WorkSate at 1 Malop Strest.
Geslong VIC 3220
3 keepa oopy of the writtan record for at least 5 years

Site preservation

Thestte of anotifiable must not ba disturbad until aninspector amves or

until directad by an inspector except o protect the health and sslaty ol a

person; o provide aid 1o an injured persen iwolved In the incident, of to

take essential action to make the sta sate or prevent & further incident

Part 8 of the Equipment (Publc Safety) Regulations 2017 requires a

parson inchange of prescribed equipmeant &t an equipment site 1o notity

WorkSate mmediatedy sfter beooming awire of an incident invalving the

equpment which resuts in—

« the death of eny person, or

« apersonrequiring medical treatment within 48 hours ol exposure io g
substance;or

« apersonrequring mmediate beatment as an n-patient in & hospital;
ot

« & person requinng iImmedate medical reatment for—
= theamputation of any part of hisorher bady, or
- asaroushead Iy of
+ asSrouseyenjury.of
= theseparation of hisor har skin from underdying tissue (suchas
de-gloving or scaipingl or
= electricshock; or
= aspina injury,of
+ theioas of & bodily function.or
= genous lacenations

Notice of a dangerous occurrence
Aperson incheme of prescribad equipment at an equipment site must
WorkSale

vicinity 1o an immediate risk to that persons health and safety through—

a. the colapse. avertuming, fallure or maiunction of or damage ta, any
tem of plant lsted in 45 of the Equipment (Public Safety) Regulations
2017 and the Australian Standards refered 1o thesein or

b animplosion explosion or fire.

fnaddiion foimmediats notification 2 person ncharge of prescribed

equpment must provide a writtan recoed of the incident to WorkSafe

within 48 hiours of beocoming asarnaof the Incident.

Site preservation

Thesita of an incident must not be disturbed untl an inspector anrvesor
until directed by an inspector sxcept fo protect the health and eafety of
parson;of provide aki to an injured person involved n the inddent: or to
12k easential action fo make the elte safe or prevent a turther incident.
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Reportable incidents — guidance and process

Extract from https://www.worksafe.vic.gov.au/report-incident-criteria-reportable-incidentst last
updated 20 Feb 2020

An obligation to report - Under the OHS Act 2004, employers and self-employed persons
must notify WorkSafe immediately after becoming aware an incident has occurred. Failure to
report an incident to WorkSafe is an offence and may result in prosecution.

You must report incidents resulting in:

death

a person needing medical treatment within 48 hours of being exposed to a substance

a person needing immediate treatment as an in-patient at a hospital

a person needing immediate medical treatment for one of the following injuries -
amputation, serious head injury or serious eye injury, removal of skin (example: de-gloving/
scalping) electric shock, spinal injury, loss of bodily function, serious lacerations.

You must report incidents involving:

registered or licensed plant collapsing, overturning, falling or malfunctioning
collapse or failure of an excavation, or shoring supporting an excavation
collapse of a building structure (or partial collapse)

implosion, explosion, or fire

escape, spillage or leakage of any substance

plant or objects falling from high places

Dangerous goods incidents - All incidents involving dangerous goods must be reported,
including fire, explosion, spills, leakage, escape.

Explosive incidents - All incidents involving explosives must be reported, including all
injuries, damage to property, fire, explosion, theft, attempted theft, or unexplained loss of High
Consequence Dangerous Goods (HCDGs), any other security incident involving High
Consequence Dangerous Goods (HCDGS).

Explosives and High Consequence Dangerous Goods (HCDGSs) - Employers and
occupiers must report incidents involving explosives and High Consequence Dangerous
Goods (HCDGs) immediately to:

o WorkSafe by calling: 13 23 60; and

o Victoria Police (or Fire Authority) 000

¢ Publication https://content.api.worksafe.vic.gov.au/sites/default/files/2018-06/ISBN-Guide-
to-incident-notification-2008-01.pdf

GUIDE TO INCIDENT NOTIFICATION
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Salesian College WORKSAFE REPORTING PROCESS

WorkSafe (24/7): 13 23 60

SALESIAN
COLLEGE
Rode Key
DETERMINE IF AN INCIDENT IS REPORTABLE IR < FAAA PR TN S o
S FM - Facides Vansoe

‘ RTWC — Return %o Work Coordinaky

EMAIL NOTIFACTION OFFSITE INCIDENTS
TO: Amcpst AP School REPORT TO '“IH”“. immediately 1 be reponed by teaching
Organsstion. AP § staft with support of
HRRE&CM FM Schodd Nursa FM. Teaching staf
Stwoents RTWC Sohool e~ B HRRACM FM or Schoo!
Norse (for offsde mccents) Nisse

+

WorkSale ol lodge incdent detalls and amad 3 Ink o an onine incident
nothcation form and advise @ an mspecior will make 2 Ste visE and whether
the incidert scene can be daturbed before the visi

+

COMPLETE ONLINE INCIDENT FORM WITHIN 48 HOURS
Complete and sutrm the oniine WorkSafe mcident notfication form

To b completed by person who cnginally reporting ncident 1o WorkSafe

OFFSITE INCIDENTS
1o be raporied by teaching

it support of HR R &CM

FM or School Nurse
+
STAFF CHECK WELLBEING CHECKS STUDENT CHECK
Determne # Wodkoowar required e peTSOn 10 be contacted for welibeng check and be oroviosd Contact pareat and send OO
i with relevart infornmation regarting insurance and Workoover f ol wasurance form
aqiied HARACM Schoo! Narse
v
Irspector may vat o nrestoate Incdent rwestigated nek assesament performed and documerted
nodent B (WorkSafe recommendstons/notifications moorporsted snd reporied
tack to WorkSafe)
HRRECM FM HSR
1 iy
*
RISK ASSESSMENT ENDORSED
Sert o Princpal for Leadership Team review, endorsement and appeoval
HRRACM

*

RISK MANAGEMENT CONTROLS IMPLEMENTED
Risk assessment controls actioned

Owarseen by HRRECM

+

INCIDENT ADDED TO COLLEGE INCIDENT REGISTER
Incadent recorded n regster including WorkSafe mspection outcomes and achons

HRRACM
+

REPORT INCIDENT TO:
OHES Commiiee and Child safety, Risk and Compiance Committee

HRR&CM

Incidents that must De repored inciude those resulling in

Oeath

3 person needng medcal treatment within 48 hours of besng exposed to a substance
2 person needng immediate tresement as an in-padent at a hospital

of sion (exampie: de-glowng’ scaiping) slecinc shock, spnal mjury, loss of bodidy funcion senous lacerations

a person needing smmediate medcal treatment for one of the following mpries - amputaton, senous head INpUry O SenNous aye nyury, removal
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OHS INCIDENT FORM (INJURIES)

The following text is replicated on the online Knowledge Base (KB) form. Details should be

completed online

REGISTER OF INJURIES

' NUMBER

INJURED PERSONS DETAILS

Family name

First name

Role at College
Date Time

Nature of injury

Injury - nature and bodily

location
(attach diagram if helpful)

Exact location where

injury occurred
(e.g. building, level, room)
(attached photo / diagram if helpful)

Describe how injury was
sustained

Describe any equipment
involved in the injury

Name

Contact no.

Name

FOLLOW UP
Who was injury reported
to?

Contact no.

I

Outline any treatment that
was provided

Did the injured person

return to work or study?
REPORTED BY |

Family name First name
Position

Signed Dated

FOLLOW UP

| acknowledge receipt of advice of injury incident and confirm that written
acknowledgement has been given to the injured worker.

Family name First name
Position

Signed Dated

FURTHER ACTION |
Action

Signed | Dated |
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OHS INCIDENT FORM (CONCERNS)

The following text is replicated on the online Knowledge Base (KB) form. Details should be

completed online.

REGISTER OF OHS CONCERNS
(includes incidents and near misses)

INCIDENT DETAILS
Date

NUMBER

Nature of incident

Damage or potential for
injury / damage

Exact location where
incident occurred

Describe how incident
occurred / an incident
could have occurred

Describe any equipment
involved in the incident

Name Contact no.

Name
FOLLOW UP

to?

Who was incident reported

Contact no.

Outline any action that
was taken
REPORTED BY

e
|

FOLLOW UP

Family name First name
Position
Signed Dated

| acknowledge receipt of advice of incident and confirm that written acknowledgement has

been given to the reporter

Family name First name
Position

Signed Dated

FURTHER ACTION

| Dated |
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PROCEDURES - OHS ISSUE RESOLUTION FLOWCHART

This flowchart is to be used for the resolution of workplace occupational health and safety (OHS) issues.
It is communicated to all employees and displayed on OHS Notice Boards on both campuses.

The Health and Safety Representative (HSR) is: Gesualda Cafasso

Notify NSR or other OHS Committee member

HSR/OMS Committee member informs relevant
Leadership member to discuss issue

Irnmedte e CUficaton f possbie®, o
Agenda tem for afl meeting or OHS Commitee or for further advice,

comtact

HSR may issue a Stop work direction by HSR
Provisional Improvemem and/or Principel
Notice (PIN) if required

Record Resolution

Report to staff meeting or Health and S0 p-ws
Safety Committee
by Principal?

Inform affected empioyees of outcome

*Threats can be rectified through corrective action or the provision of adwice by HRS or OHS Committee member

Mssues can be resolve by members of the OHS Committee through consultation and agreement prior to next OHS meeting
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